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Let us help!
T H E S E  M A T E R I A L S  W E R E  D E V E L O P E D  T O  H E L P  R E C R U I T  S T A F F  F O R

A F T E R S C H O O L  P R O G R A M S .  




F O R  E A C H  T I P ,  W E ’ V E  P R O V I D E D  S A M P L E  C O P Y  A N D / O R  T O O L S  T H A T  C A N

B E  U S E D  A S - I S  O R  T A I L O R E D  T O  M E E T  Y O U R  N E E D S .  
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TIPS & IDEAS: 12

things you can do

to recruit new

staff

KEY

MESSAGES

FLYERS

GRAPHICS

for social

media

SAMPLE COPY

for emails, ads

and posts

What you'll find in
this toolkit:

F o r  d e s i g n e d  m a t e r i a l s  ( f l y e r s  a n d

g r a p h i c s ) ,  y o u ’ l l  f i n d  l i n k s  t o  e d i t a b l e

u s e r - f r i e n d l y  f i l e s  i n  g o o g l e  s l i d e s .  I t ’ s

e a s y  t o  r e v i s e  t e x t ,  s u b s t i t u t e  d i f f e r e n t

p h o t o s  a n d  a d d  l o g o s  t o  s u i t  s p e c i f i c

m e s s a g e s  a n d  n e e d s .  
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U S I N G  T H E  P OW E R  O F  E M A I L  T O  C O N T A C T :

Partners and other local organizations who have access to a talent

pipeline (e.g., high school; community, 2 year and 4 year college career

offices; coaches; faith-based groups; libraries; parks and rec; etc.). Ask

them to post your flyer and share your job announcement in their

newsletters, radio announcements and upcoming career fairs.

School district offices that include high schools. Ask them to distribute

the flyer and job posting to its high schools. Email or call local high

schools’ counseling and career centers.

Engage partners...

Local staffing agencies to ask them to place your job listing.

Former afterschool program staff - ask them to apply and spread the word. 

http://1.email/
https://docs.google.com/presentation/d/1lgq7-yHJwbm8hYP31vRhZnKX4ztsaPaDbLy8P_gp3zo/edit#slide=id.ge6e2f9a7fa_3_22


...and engage staff


 Consider implementing a referral

program -- offer a gift card or cash

prize for each successful referral.

Post the job listing on your website and

share these graphics on your social

channels. Ask your program staff to do

the same on their social networks.
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https://docs.google.com/presentation/d/1FiyQiyfG2sVSed6YGZarRjEZOkc3JHxfekVlDNDxr74/edit#slide=id.ge6df36fa1b_0_0





Email alumni from your

afterschool program - ask

them to apply and spread

the word.

Reach out to
families and
alumni of
your
program

Email local parent groups,

include a flyer and ask them to

share it with their friends and

families. Submit a post to

NextDoor and other community

and neighborhood listservs.

Send an email blast to families

enrolled in your program, ask

them to reach out to their

networks.
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Post local advertisements 

Post position on relevant job

sites (Idealist, Indeed, local

college job boards)

Place an advertisement in local

media outlets (both print and

online). 

Run a short broadcast

announcement on local public

radio, typically a 25-word or

15 second statement. 



 Afterschool programs are now hiring! 

Our kids are our future--and they need you! Together we can help kids re-engage,

reconnect and discover their passion for learning. 

Get paid to make a difference in kids’ lives, create lifelong bonds and have fun. 

Do you have what it takes to be a mentor? Join our diverse team of afterschool

educators. Part-time, flexible jobs are available now.

You can inspire the next generation of leaders and problem solvers. Join our diverse

team today!

All programs follow [CDC/State/Local] COVID safety protocols. 

If you enjoy working with kids and are passionate about making a difference in your

community, join our diverse team today! 

We have part-time, flexible jobs that are perfect for recent college grads, part-time

college students, retirees, and anyone who’s taking a gap year or seeking meaningful

work. 

 Visit [Program URL] - apply today! 
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Key messages
Audience: Potential New Hires



We’re hiring!

It’s been a challenging year. We’re so grateful for you and excited to continue

serving all of our kids and families. In fact, we’re growing our diverse team and

need your help!

We are looking for energetic, responsible people who enjoy working with kids and

are passionate about making an impact in our community. 

All programs follow [CDC/State/Local] COVID safety protocols. 

We’re hiring for part-time, flexible jobs. If you know of students who are back from

college, taking a gap year, or are simply interested in making a difference in kids’

lives, please encourage them to contact me or visit URL to apply for a position. 

And please share this email with your friends and family! We’re excited about

growing our team and committed to supporting you and your family throughout the

year ahead. Feel free to contact me if you have any questions.
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Key messages
Audience: Parents 



If you have any
questions or need
help with copy or
posting, don't
hesitate to contact us.
Questions? Email: afterschool@burness.com
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